	Check List to be filled by Customer - English
	  Tick Here 

	3 Pancard Copy of Individual Person (Sign with Blue ink on all 3 Copies)
	

	3 Aadhar Card Copy (Sign with Blue ink on all 3 Copies)
	

	3 Office Address Proof (Sign with Blue ink on all 3 Copies) (Optional)
(Registration Copy of Firm/Shop or Gumasta License or Certificate of Registration)
	

	3 Passport Size Photograph (1 for IRCTC Form, 1 for Digital Signature form & 1 for Declaration form)
	

	1 IRCTC Agent Registration form (Sign with Blue ink)
	

	1 Retail Service Point Declaration form (Sign with Blue ink on Both Pages)
	

	1 Class 3 Digital Signature Form Application Filled in CAPITAL LETTERS with Blue Ink
	

	CROSS SIGN with Blue Marker Pen on Photo pasted on Digital Signature form & Sign on Applicant Name.
	

	if Registration to be done On Name of  Partner Ship firm or Company, Than 3 Copy of Firm Pancard & 3 Pancard of Partner/Director to be Provided
	

	if Registration to be done on Name of Partner Ship firm or Company, Than letter of Consent to be Provided with Sign of Partner/Directors
	


Date: __________________________  

Signature: __________________________________
Please Note: 

Sign on All forms & Documents should be same as on Pancard
Sign on Each & Every Page of All documents is Required in Blue Ink
	कोरियर करने से पहले चेक लिस्ट के अनुसार अपने दस्तावेज देख ले
	यहाँ ‘’TICK’’ करे

	3 पैन कार्ड की कॉपी (नीली श्याही से दस्तखत करे)
	

	३ आधार कार्ड की कॉपी (नीली श्याही से दस्तखत करे)
	

	३ दुकान / ऑफिस के पंजीकरण  की कॉपी (नीली श्याही से दस्तखत करे)
(वैकल्पिक -  यदि आप दूकान के नाम से पंजीकरण करना चाहते है तो ) 
	

	३ पासपोर्ट साइज फोटो  
	

	१  IRCTC एजेंट रजिस्ट्रेशन फॉर्म
	

	१  डिक्लेरेशन फॉर्म
	

	१ डिजिटल सिगनेचर  फॉर्म (कैपिटल लेटर में नीली श्याही से भरे )
	

	डिजिटल सिगनेचर  फॉर्म पे फोटो पे क्रॉस में दस्तखत 
(नीली श्याही के  मार्कर पेन  से दस्तखत करे)
	

	यदि आप पंजीकरण पार्टनरशिप फर्म के नाम से करवाना चाहते है तो पार्टनर शिप फर्म के पैनकार्ड की ३ कॉपी, पार्टनर के ३ पैनकार्ड एवं आधार कार्ड ३ की कॉपी
	

	यदि आप पंजीकरण कंपनी के नाम से करवाना चाहते है तो कंपनी के पैनकार्ड ३ कॉपी, डायरेक्टर के पैनकार्ड ३ कॉपी एवं आधार की ३ कॉपी और कंपनी रजिस्ट्रेशन की कॉपी एवं बोर्ड रेसोलुशन की कॉपी भेजे
	


कृपया ध्यान दे : 

आपके द्वारा किये गए दस्तखत पैन कार्ड के दस्तखत से मिलना चाहिए !! 

सभी पेज जैसे फॉर्म, आधार कार्ड, पैनकार्ड पे दस्तखत अनिवार्य है !! 

फॉर्म सिर्फ नीली श्याही से भरे और नीली श्याही से दस्तखत करे
Date: __________________________  

Signature: __________________________________
How To Fill IRCTC Agent Registration Form:

1. Individual/Firm/Company Name * - if You Want Registration on Shop Name, than Put Name as Mentioned on Shop Address proof  like electricity bill/ Rent Agreement Name or if you do not have shop/office put name as mentioned on pancard
2. First Name: As mentioned on Pancard

3. Office Address: Verifying Document Should be attatched, if Taking IRCTC  Agent ID on shop address than put Office/Shop Address and attatch office license address/gumasta license/Rent Agreement or Electricity Bills or any other document for verifying shop address, if you do not have shop/office and will work from home than put Residential address as on your Aadhar card 

4. Given Mobile Number Should Not Be Registered on IRCTC Website before

5. Given Email ID Should Not Be Registered on IRCTC Website before

6. Given Pancard Should not be registered on IRCTC, if registered than Login to www.irctc.co.in >> click on My Account >> MY Profile >> Release Pancard & Than Click on Suspend User

1. How To Fill Digital Signature Application Form:

2. Form Should be Filled in Capital Letters Only
3. No Over Writing Should be done on Digital Signature form

4. Cross Sign with Blue ink Marker Pen on Photo
5. Sign on Applicant Name is also required
6. Digital Signature form Sign Should be same as done on Pancard

    Form I  [See rule 5(1)]
	Application to be filled by agents for issue of licence through www.irctc.co.in.

[To be submitted in Hard Copy and Soft Copy]    * Mandatory

	Individual/Firm/Company Name *
	  (Your Shop/Office Registration Name or as Name as on Pancard)

	    Person Representing Firm/Company 

	First Name *
	(Name as Mentioned on Pancard Search)

	Middle Name 
	

	Last Name *
	

	Date Of Birth * (As on Pancard)
	
	

	Office Address * 
	 (As Mentioned on Shop Address Proof or if Registration Done on Personal Name, Than Address as on Aadhar Card)

	City *
	

	State *
	

	Pincode *
	

	Country*
	

	Phone Number
	

	Mobile Number* (For IRCTC Registration)
	  (This Mobile Should Not be Registered on IRCTC)

	Contact No
	

	Fax No
	

	Email Id * (For IRCTC Registration)
	  (This Email Should Not be Registered on IRCTC)

	Customer care No. 
	

	Customer care email
	

	Pan Card*
	 (This Pan Should Not be Registered on IRCTC)


Date: ______________________________      Place: ______________________________                                              

 Signature of the Applicant/person representing 
