	Check List for Registration on Proprietorship Firm / Shop Name (Kindly Check all Documents properly as per Check list below)
	  Tick Here 

	
	

	3 Copy of on Name of Shop / Firm Registration
( Gumasta Registration or MSME Registration or Udhyog Aadhar Card / Bank Account ETC ) 
	

	3 Copy of  Shop/Firm Proprietor’s Pancard
	

	3 Copy of Shop/Firm Proprietor’s Aadhar Card
	

	3 Copy of Shop/Firm Proprietor’s Voter ID Card
	

	3 Passport Size Photo of Shop/Firm Proprietor
	

	List of other Documents Required
	

	1 IRCTC Agent Registration form (Sign with Blue ink)
	

	1 Class 3 Digital Signature Form Filled in CAPITAL LETTERS with Blue Ink
	

	1 Retail Service Point Declaration form (Sign with Blue ink on Both Pages)
	

	Details for How to fill IRCTC Registration Form - 
	

	Name on 1st Line (Firm Name)  of IRCTC Registration form should be as Mentioned on Shop/Firm Registration Document ( Gumasta/MSME/Udhyog Aadhar/Shop Bank Account ETC )
	

	Name on first/Middle/Surname of IRCTC Registration form should be of Proprietor Pancard
	

	Address on IRCTC Registration form Should be as Mentioned on Shop/Firm Address Proof
( Gumasta or MSME or Udhyog Aadhar Card or Shop Registration or Bank Account ETC )
	

	Details for How to fill Digital Signature Form - 
	

	Digital Signature form Should be filled Only on Name of Authorized Signatory 
	

	Address on Digital Signature form will be as mentioned on address proof of Auth. Signatory 
( Voter ID / Driving License / Passport / Gas Bill / Electricity Bill / Telephone Bill)
	

	CROSS SIGN by Authorized Signatory with Blue Marker Pen on Photo pasted on Digital Signature form & Sign on Applicant Name.
	

	Company Seal on Each & Every Page of all Documents & all Documents Signed By Authorized Signatory with Blue ink
	


Date: __________________________       
Signature: __________________________________
